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	02
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VENDOR REGISTRATION FORM
Enlistment of contractor for
Electrical / Civil / Miscellaneous works
Please e-mail or print & fax the completed form to:
General Manager (Procurement)
Torrent Power  Limited.
“Tapovan”, 600, Tapovan
Ambawadi, Ahmedabad – 380015.  E Mail:

procurement@torrentpower.com
IMPORTANT INSTRUCTION TO VENDORS FOR FILLING THE FORM
1.
The form is to be completed in all respects. If any field is not relevant, please write
“Not Applicable”.
2.
Submission of incomplete Form / short receipt of documents shall be sufficient cause for outright rejection and no further correspondence shall be entertained.
3.
Physical verification of facilities as well as statements made/submitted will be carried out as necessary. Misinformation, if any, will make the registration liable to be cancelled.
4.
Enclose all relevant documents self attested for statutory compliances (Mandatory).
5.
Do not enclose any other document unless specially asked for.
6.
Each page of the form to be duly signed and stamped at the bottom by authorized signatory.
7.
The form should not be filled up manually. Do not press enter while filling up the forms. Use arrow keys once the field of the form is filled up.
Date:
SECTION 1: SERVICES OFFERED FOR
Ahmedabad
Agra
Bhiwandi
Kanpur
Surat
SECTION 2: VENDOR INFORMATION - Use this section to indicate your company name, addresses, primary telephone number, after hours telephone number, facsimile number, email address (confirmation and notification purposes), website address and contact name.
Name   of   the   Company:
(Full Legal Name)
Parent Company (if any) :
Year of establishment: (MMM-YY) Address:
City:

State:

Pin: Telephone Number:
STD Code

Mobile
Fax Number:
STD Code
Contact Person: E-mail Address:
Web Address:
SECTION 3: TYPE OF ORGANIZTION - Please check all applicable
Sole Proprietorship (One individual owner)
Dealer / Distributor
Partnership
Local Agent
SSI
Importer
Non-profit organization
Trader
Private limited company
Manufacturer
Public Limited Company
Contractor
Other (Specify)
Consultant
SECTION 4: OWNER’S NAME - If applicant is a firm, partnership, or association, provide the full name and title of each member. If applicant is a corporation, provide the full name and designations. Attach additional sheets, if necessary.
Name:
Designation:
Name:
Designation: Name:
Designation:
Name:
Designation:
SECTION 5: VENDOR REMIT TO INFORMATION - Use this section to indicate the Remit to information.
SAME AS SECTION 2
YES
IF NOT COMPLETE THE FOLLOWING Remit to name:
Remit to Address:
City:

State:

Pin: Telephone Number:
STD Code

Mobile
Fax Number:
STD Code
Contact Person: E-mail Address:
SECTION 6: VENDOR QUOTATION / BID INFORMATION - Use this section to indicate the contact information to be used by Torrent Power for Bid / Quotation purposes.
SAME AS SECTION 2
YES
IF NOT COMPLETE THE FOLLOWING Contact Person:
Address:
City:

State:

Pin: Telephone Number:
STD Code

Mobile
Fax Number:
STD Code
E-mail Address:
	SECTION 7: ANNUAL TURNOVER – Use this section to indicate the business volume (Rs. in Lacs) segment wise for last 3 years

	Business Segment
	Last Financial Year
	One year previous to last financial year
	Two years previous to last financial year

	Company as a whole
	
	
	

	Service Contracts
	
	
	

	Electricity Utility Services
	
	
	


	SECTION 8: EMPLOYEES – Use this section to indicate the size of the organization.

	Category of Employees
	Total Strength
	Utility Services
Division
	Electricity Utility
Services Division

	Graduate Engineers
	
	
	

	Technical
	
	
	

	Permanent
	
	
	

	Temporary
	
	
	

	Non-Technical
	
	
	

	Permanent
	
	
	

	Temporary
	
	
	


SECTION 9: BANKING INFORMATION - Solvency certificate issued by the bank in current financial year is to be attached. Use additional sheets if required.
Name of bank:
Account Manager: Address:
City:

State:

Pin: Telephone Number:
STD Code

Mobile
Fax Number:
STD Code
E-mail Address:
	SECTION 10: ASSOCIATE FIRMS – Use this section to list the associated firms and their details

	Name of the Firms
	Business segment
	Turnover during
Last Financial
(Rs Lakhs)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


SECTION 11: RELATIVES / EMPLOYEES OF TORRENT POWER – List Company Officers or principals who are employees of or Related to Torrent Power (Attach additional sheets, if necessary.)
Name:
Designation:
Department:
Relationship:
Name:
Designation:
Department:
Relationship:
SECTION 12: LITIGATION
Is your organization currently involved in any litigation?
Yes
No
If yes, please provide details.

SECTION 13: Management System / ERP
Whether:
ISO 9001 - 2008 (Quality Management System) Certified

Yes /     No

ISO 14001 - 2004 (Environment Management System) Certified
Yes /
No


18001 - 2007 (OHSAS) Certified




Yes /     No
  
ISO 50001- 2011 (Energy Management System) Certified

Yes /     No

Details of organization chart for Quality Assurance (To be provided as an attachment) Copy of the Quality Manual (To be provided as an attachment)
Do you have ERP System?
Yes /
No. If yes, provide the details.

SECTION 14: VENDOR OCCUPATIONAL LICENSE INFORMATION – Use this section to indicate various license numbers for the business. Please attach copies of the registration certificates.
Company Registration No
:
Electrical Contractor License No          : Excise Duty Registration No                 : Work Contract Tax Registration No     : Permanent Account No                        : CST Registration No                            : Service Tax Registration No                 : VAT Registration No                            : ESI / PF Registration No                      : Labour License No                               :
	SECTION 15: MAJOR CUSTOMERS – Use this section to list the major customers served in last 3 years (Use separate sheets if required)

	Name of the Customer
	Details of Services provided

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



	SECTION 16: MAJOR ORDERS – Use this section to list the major orders executed in last 3 years (Use separate sheets if required)

	Description of services offered
	Quantity
	Order Value
(Rs in Lacs)
	Month & Year of Completion
	Duration
(months)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	SECTION 17: INFRASTRUCTURE FACILITIES – Use this section to list the infrastructure facilities and testing equipments available (Use separate sheets if required)

	List of infrastructure facilities
	Qty
	List of testing facilities
	Qty

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	SECTION 18: INFORMATION ON ENERGY COMPETENCY FOR THE SERVICE PROVIDED(IF APPLICABLE)     

	


SECTION 19: PRODUCT AND SERVICE SELECTION CHECKLIST – This section list products and/or services that your company may provide. Please review and check all applicable boxes for the appropriate classification. If you do not find a product /service code that parallels with the product and/or services that you provide, select the closest code and enhance your selection by adding your written text to better describe your product and/ or service. Additionally you may include a brochure or letter detailing the services or products offered by your company. This will ensure your company is notified accordingly of all opportunities to bid.
Erection of 33KV / 11KV / LT Overhead / LT ABC Line Erection and revamping of 33/11KV substations Maintenance of 33/11KV Substation equipments Maintenance of 33KV Overhead lines
Maintenance of HT / LT OH Lines
Erection and revamping of distribution transformer substations
Replacement of 33/11KV Power Transformers
Replacement of distribution transformers
Capital overhauling and Repairing of 33/11KV and 11/0.4KV Transformers
Revamping and maintenance of Distribution Transformers
HT / LT Cable Laying
33KV / 11KV / LT Straight through Joints and Indoor/Outdoor terminations
Control and Protection Wiring Electrical Testing (EHV) Electrical Testing (LT / HT)
Installation of Service Apparatus & Energy Meters
Installation of DT metering Revamping of Service connections Meter Reading and Bill distribution Customer indexing and mapping Fabrication of structural steel items Civil Construction work
Civil Maintenance Work Security Services Housekeeping Transportation
SECTION 20: CONTRACTOR’S STATEMENT
We hereby certify that we are fully informed as to the affairs of and the information contained in this form is complete and accurate.
We understand that this information will be used to register this company with the Torrent Power Limited. We also understand that registration in this system does not guarantee the availability or award of Torrent Power Limited and hereby waive all claims resulting from errors or omissions.
Witness:      Name    : Signature : Position       :
Date
:
Signature of Proprietor/Partner/Chief Executive
Place
: Stamp of company
Date
:

Name (in capital letters)
Note:
All the sections must be properly completed as applicable to avoid unnecessary delay in your registration process.
Please  provide  Torrent  Power  with  any  updates  and/or  changes  regarding  your company. They must be submitted in written form, on company letterhead via e-mail at vendors@torrentpower.com or fax at (+91-79) 2550-2026.
Supplier’s Code of Conduct

Background

Torrent Power Limited (Torrent Power) considers its Suppliers as one of the key stakeholders in achieving its goals and expects them to follow and practice high standards of business ethics for achievement of such goals.

Torrent Power has formulated this Code of Conduct for its Suppliers for adherence by them.  
Meaning of Supplier

Supplier / Suppliers’ shall mean/s any person (including its affiliates, employees, directors, agents and immediate relatives) who is involved in supply of or seeks to supply any goods or services to any part of Torrent Power’s business.  

Purpose

Torrent Power recognizes that Suppliers are independent entities and their cultural environments may be different from Torrent Power’s ; however, Suppliers have a critical role in Torrent Power’s  success and Torrent Power  strives to conduct business with those who share similar values in compliance and ethics, therefore, Torrent Power’s  Suppliers and their employees and agents are expected to comply with standards of conducts as per the governmental norms, local and international laws on statutory compliance as may be applicable such as Environment Protection, Minimum Wages, Child labor, Anti- Bribery Laws, Health and Safety measures etc. 

1.0  Statutory Compliance 

Supplier shall comply with all statutory compliances, applicable laws and regulations, both in letter and in spirit, in all the territories in which it operates.

2.0 Unethical Behavior, Gift and Donation

2.1 
The Supplier shall not take any advantage of any family/social/political connections in obtaining favour with regard to any Order. Merit shall be the sole attribute for association with Torrent Power.

2.2 
The Supplier shall neither receive nor offer or make, directly or indirectly, any illegal payments, remunerations, gifts, donations or comparable benefits that are intended, or perceived, to obtain uncompetitive favours for the conduct of its business with Torrent Power. The Supplier shall cooperate with governmental authorities in efforts to eliminate all forms of bribery, fraud and corruption.
2.3 
Supplier shall also forthwith desist from unfair trade practices and report any unethical activity or discrimination if practiced by any Torrent Power employee / other suppliers as per Torrent Power’s Whistleblower Policy (uploaded on the company website :www.torrentpower.com / investor / policy)  

2.4 
Supplier who has access, directly or indirectly, to any Unpublished Price Sensitive Information relating to Torrent Power or is reasonably expected to have such access, or who is a ‘Connected Person’ as defined under the Torrent Power’s ‘Code of Conduct to Regulate, Monitor and Report Trading by Insiders’ (uploaded on the company website: www.torrentpower.com / investor / policy) shall adhere to the provisions of this Insiders’ Code.

3.0 Conflict of Interest

The Supplier shall not enter into a financial or any other relationship with a Torrent Power employee, including but not limited to an immediate relative which creates any actual or potential conflict of interest with Torrent Power. 

“Immediate relative” means parents, children, spouse and any other person(s) dependent on the employee.
4.0 Health Safety and Environment

Torrent Power assigns highest priority to Health, Safety and Environment. The Supplier shall strive to provide a safe, healthy, and clean working environment for its employees. It shall prevent the wasteful use of natural resources and be committed to preserve and improving the environment. The Supplier shall comply with the spirit and intent of environmental laws, regulations and standards.
5.0 Labour Practices and Human Rights 

Supplier shall be committed to uphold the human rights of workers and to treat them with dignity and respect. The labor elements include:

5.1. Child Labor and Young Workers

Supplier shall comply with all local and national minimum working age laws or regulation and prohibit child labour. 
5.2. Non-Discrimination

Suppliers shall provide a workplace free of harassment and discrimination to their employees. 

5.3. Wages, Benefits and Working Hours 

        Suppliers shall ensure that they pay their workers not less than their due wages, including minimum wages, overtime hours and mandated benefits. 
6.0 Third Party Representation

Suppliers shall not be authorized to represent Torrent Power or to use the Torrent Power brand to further its interests without permission of Torrent Power. Third parties and their employees who are authorized to represent Torrent Power are expected to abide by Torrent Power’s Code of Business Conduct in their interaction on behalf of Torrent Power. 

7.0 Privacy and protecting Company Assets

The assets of Torrent Power shall not be misused. These include tangible assets such as equipments and machinery, systems, facilities, materials and resources, as well as intangible assets such as information technology and systems, proprietary information, intellectual property, and relationships with customers and suppliers. Suppliers shall safeguard and make only proper use of confidential information provided by Torrent Power and ensure that all employees’ and business partners’ privacy and valid intellectual property rights are protected.

8.0 The provisions of this Code are in addition to, and not in lieu of, the provisions of any legal agreement or contract between a supplier and Torrent Power. We expect suppliers to hold their supply chain, including subcontractors and third party labor agencies, to the same standards contained in this Code. This Code does not create any third-party beneficiary rights or benefits for suppliers, subcontractors, their respective employees or any other party.

-----x-----

N.B. Each Supplier has to give a separate Letter for compliance of this Code of Conduct as per the Specimen attached herewith 

Specimen letter to be given by the Supplier on its letterhead

To,

Vice President (Procurement),

Torrent Power Limited

“Tapovan”, 600 , 

Tapovan, Ambawadi, 

Ahmedabad- 380 015

Sub: Commitment to the Suppliers’ Code of Conduct   

Dear Sir,

We hereby commit to comply with the enclosed Suppliers’ Code of Conduct  in letter and in spirit during our business association  (including potential associations) with Torrent Power.

We understand that Torrent Power reserves the right, upon reasonable notice, to check compliance with the requirement of this Supplier’s Code of Conduct and in the event of non-compliance of the said Code, we shall be liable, at the sole discretion of Torrent Power, to be black listed from being considered for any business or doing any further business with any  entity of the Torrent Group.

We understand that Torrent Power Limited encourages its suppliers to implement their own binding Code of Conduct and agree that we will be responsible for controlling our own supply chain. We further agree to encourage any subsequent provider of goods and services used by us to comply with our obligations under this Supplier code of conduct.
Supplier’s Name



:

Name of the Proprietor/ Partner

/ Director / Authorized Signatory

:

Signature of proprietor/ partner

/ Director / Authorised Signatory

:

Company Seal / Stamp


:

Place





:

Date





: 

